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MpaBuna BHYTpPeHHero TPYAOBOro pacnopagka Aansa
pPaboTHMKOB MYHULUNANbHOTIO OKEeTHOro  AOLIKOJ/IbHOIO
obpasoBaTeNibHOro yupexgeHuma - LWagKMHCKUA AeTCKUA caf
THONAYMHCKOIo MyHMUMNANbHOro paMoHa Pecny6ninkmn TaTapcTaH

1. Obuwne NonoxeHus.
11HacTosauwme T[paBuna - 3T0 HOPMATUBHbIWA aKT, PernaMeHTUMPYHLWNIA NOPAAOK NpMeMa K
YBOJIbHEHUSA, PeXUM paboTbl, BPEMA OTAbIXa, NPUMeEHSEMble K pab0OTHUKAM Mepbl NOOLPeHUs
N OUCUMMIMHAPHOTO B3bICKAHWUSA, a TakXKe Apyrue BONPOChI perynMpoBaHus TpyLoBbIX
OTHOLWIEHWI B MyHMLMMNAIbHOM OHO)KETHOM [OLIKO/bHOM 00pa3oBaTe/IbHOM YUPEeXAeHWN -
LaaKnuHCKniA aeTckuid cag THASUYMHCKOTO MYHULUMNANLHOTO paioHa Pecny6nnku
TaTapctaH (ganee 40O0).MpaBuna f4OMKHbLI CNOCO6CTBOBaTL 3PHPEKTUBHON OpraHu3ayum
paboTbl KonnekTuea OO 1 yKpenneHno TPyA0BOA ANCLUNANHBI.
1.1. HacTtosawune npaBuia BHYTPEHHEro TPyA0BOro pacnopsafKa yTBepxaaet
3aBegyoumnii OO ¢ y4eToOM MHEHUS NpeAcTaBUMTENIbHOTO opraHa Npod)Co3HO
opraHusauun.
12 Bonpocobl, cBfA3aHHble C MPUMEHEHMEM NPaBU BHYTPEHHEro TPy40BOro
pacrnopsigka, pewarotca agmmHucTpaymein 40O, a Takxke TPYLOBbIM KONEKTUBOM B
COOTBETCTBMM C UX MOMHOMOUYUSMU U AeACTBYIOLLMM 3aKOHOAATE/bCTBOM.
1.3. CamocToAaTenbHO pa3pabaTbiBaemble U NpuHMMaemble OO cob6CTBEHHbIE MpaBuna
BHYTPEHHEro TPYA0BOro pacnopsajka He LOMKHbI MPOTUBOPEYNTL 3aKOHAM M APYTrUM
[eCTBYIOW MM HOPMATUBHBIM aKTOM, NMPUHATbIE Ha 60/1ee BbICOKOM YPOBHE

2. OCHOBHbIle npaBa, 0653aHHOCTM U OTBETCTBEHHOCTU CTOPOH TPYLOBOIO fOorosopa
2.1. B cny4yae HemcnonHeHns n (UN1N) HeHaanexalero UCnofHeHNa HacToawmx Mpasun,
PaboTHUKM U AgMuHucTpaumsa OO HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C AEACTBYHOLLUM

3aKoHOAaTeNbCTBOM Poccuiickoin depnepaunm 1 HacTosawmMMn MNpaBunamu.

2.2.3a HEUCMONHEHMNE WX HeHaanexallee ncnonHeHne PabOTHMKOM MO ero BMHE
BO3/I0XKEHHbIX Ha HEro TpyAoBble 0643aHHOCTU OH MOXET ObITb NPUB/IEYEH K
ANCLUNIVMHAPHOW OTBETCTBEHHOCTM B NOPAAKE, YCTaHOB/IEHHbIM TPYA0BbIM KOA4EKCOM
Poccuitickoii depepaymm 1 pazgenom 10 HacToAWMX NpaBul.



2.3. Ecnu B pesynbTaTe geiicteuii (6e3neiictBns) AgMUHUCTPaLMKN 1 PaboTHMKA NPUYMHEH
yuwep6 40O, paboTHUKY(am) MM TPeTbUM fMLamM, TO TaKoi yulep6 NoaneXnT BO3MELLEHUIO B
nopsfKe, yCTaHOB/IEHHbIM 3aKOHOAATe/IbCTBOM Poccuitickoin degepaunu.

2.4. B OTHOLIEHWUW HEKOTOPbIX KaTeropnini PaboTHMKOB, NepevyeHb KOTOPbIX YCTaHaBNMBaeTCA
3aKoHO4aTeNnbCTBOM Poccuiickori defepanmmn, MOXeT yCTaHaBNMBATLCA MONHAsA MaTepuanbHas
OTBETCTBEHHOCTb 38 HECOXPAHHOCTb TOBAPHO-MaTepuasnbHbIX LLeHHOCTeR, nepesaHHbIX
PaboTHMKY nof OTYeT.

3. Nopsagok npuema 1 yBonbHEHUSA PabOTHNKOB.
3.1. MocTynatowuii Ha OCHOBHY paboTy Npu NpUEMe NpegcTaBnseT cnegytowme
OOKYMEHTbI: - Macrnopr;

- TPYLOBYH KHWDKKY (32 UCKNHOYEHME CyYaeB, Korga TPyAoBOM JOroBOp 3akKnto4aeTcs
BMepBble
M paboTHUK NOCTYNaeT Ha paboTy Ha YCN0BMAX COBMECTUTE/IbCTBA);

- AOKYMeHTbl 06 06pa3oBaHUK, KBaIMPUKaLUKN, HANUYMK CNeumanbHbIX 3HaHWUA Un
creunansHom
NoAroTOBKM;

- CTPaxoBOe CBMAETe/NbCTBO rOCyAapCTBEHHOI0 NMeHCMOHHOro CTpaxoBaHus;
- CBUAETENbCTBO 0 NOCTAHOBKE Ha y4eT B Hasiorosom opraHe (MHH);

- Ne pacuéTHoro cuéta (3apnnatHyt KapTy) CbepbaHKka Ansi nepeyncneHunss 3apaboTHON nnatsbl

NN KCepoKOoNmMIo cyeTa cbeperatefibHOM KHUXKKMN.

- MEAMLMHCKYH KHWXKY C 3aK/t04YeHeM 06 OTCYTCTBUM MPOTMBONOKAa3aHWIA N0 COCTOAHMIO
3[,0p0BbS 415 paboTbl B AOLWKONbHOM 06pa30BaTeIbHOM YUpeXaeHNH

- CBMAETENbCTBO O POXAEHUW AeTeld Ans NonyUYeHUs NbroT;

- CcrnpaBKy 0 Hanuuuu (OTCYTCTBUU) CyanmMOocTn 1 (Unn) hakTa yronoBHOro npecrefoBaHus
NM60 0 NpekpawleH yrosioBHOro npeciefoBaHns No peabunnTmpyowmm OCHOBaHNAM,
BCNEACTBUE YEro ABNAKTCA HE3aKOHHbIMU;

- (hoTorpacgma 3x4;

3.2. Jlvya, noctynatowme Ha paboTy No COBMECTUTENLCTBY, BMECTO TPYLOBOIN KHVDKKM
NpeabABAAKT CNpaBKy C MecTa OCHOBHOM paboTbl C YKasaHWeM A0/MHKHOCTK, rpaduka paboThl,
KBaNMMMKaLMOHHON KaTeropun. PaboTHUKMN - COBMECTUTENN, pas3psag KOTOPbIX
yCTaHaB/MBaeTCS B 3aBUCUMOCTM OT CTaxka paboTbl, NPeAbABNAIOT BbIMUCKY W3 TPYLOBOM
KHWKKW, 3aBEPEHHYI0 agMUHUCTpaLMed Mo MeCTy OCHOBHOI paboThl.

3.3. K neparornyeckoi gestensHoctn B OO fonyckatoTcs nmya, MMeroWwme cpegHee
npoteccnoHanbHOe UM BbiCcLee NpogeccnoHanbHoe obpas3oBaHme, NOATBEPXKAEHHOE
LOKYMeHTaMy rocyfapcTBeHHOro obpasua 0 COOTBETCTBYHOLLEM YpOBHe 06pa3oBaHus u (Uim)
KBanmpukaumu.

3.4. K negarormyeckoi aesTeNbHOCTW He ONYCKalTCs fmua:

NNLWEHHbIE NpaBa 3aHUMAaTbLCA NejarorMyeckoi AesTeNbHOCTbI0 B COOTBETCTBUN C
BCTYMMBLUMM B 3aKOHHYH CUY NMPUTOBOPOM CYfa;

MMetoL e M UMeBLLIME CYAMMOCTb, NOABEPratoWMecs uam nogseprasinecs
YyrofioBHOMY MpecnefoBaHnIo (3a UCKNKOUYEHNEM NULL. YTONOBHOE NpecnefoBaHne B
OTHOLUEHMWN KOTOPbIX MPEKPaLLEHO MO PeabuanTUPYHLMM OCHOBaHUAM) 3a
NpecTynaeHns NPOTUB XXU3HN U 3L0POBbS, CBOOOAbLI, YECTU W [OCTOMHCTBA
NNYHOCTK (32 UCKIHOYEHNEM HE3aKOHHOT0 NMOMELLEHNS B NCUXMATPUYECKMI
cTaluuoHap, KneBeTbl U OCKOPOGIEHNS), NONOBOW HEMPUKOCHOBEHHOCTM U NOMOBO
CB06O/bI TMYHOCTKN, MPOTMUB CEMbW M HECOBEPLLEHHONETHUX, 340POBbSA HACENEHUS 1
06LLeCTBEHHOW HPABCTBEHHOCTW, OCHOB KOHCTUTYLMOHHOIO CTPOS M 6e30MacHOCTH
rocyfapcTBa, a Tak)ke NpPOTUB 0OLLECTBEHHOI 6€30MacHOCTHU;



NMeroLL e HECHATYI0 UAN HEMOraweHHY CyANMOCTb 3a YMbILUNEHHbIE TAXKUE U
0C060 TSXKKME NPecTyneHuns;
NPU3HaHHbIEe HefeecnoCco6HbIMU B YCTaHOB/IEHHOM (hefiepaibHbIM 3aKOHOM MOPSKe;
nmeroLne 3ab6oneBaHns, NPeLyCMOTPEHHbIE NepPeYHEM, YTBepPX4aeMblM
(hefepanbHbIM OPraHoOM UCMOSIHUTENbHOM BIACTU, OCYLLECTBNAKOLWMM (DYHKLUKN NO
BbIpaboTKe rocyapCTBEHHOM MOIMTUKN U HOPMATUBHO-MPaBOBOMY PerynpoBaHuto
B 06/1aCTV 34paBOOXpPaHEHNS.

3.5 K TpynoBoli aestensHocTh B OO He gonyckatrTca nuua:

-MetoL e AN UMEBLLME CYAMMOCTb, NOABEPrakLWMecs UM NoaBepraBinecs yroaoBHoMy
npecnefoBaHNIO (3a UCKIOYEHMEM NNLL, YTONIOBHOE MpecnefoBaHne B OTHOLIEHUM KOTOPbIX
NpeKpaLLeHo Mo peabuIMTUPYHLLUM OCHOBAHUSM) 3@ NPEeCTYNNEHNA NPOTUB XKXU3HW ©
34,0p0BbS, CBOOOABI, YECTW N AOCTOMHCTBA TIMUYHOCTM (3a UCKIOUYEHNEM HE3AKOHHOTO
MOMELLEHNS B MCUXNATPUUECKUIA CTaLMOHap, KNeBeTbl 1 OCKOP61eHMs), NONOBOWA
HEMPUKOCHOBEHHOCTUN U

NONOBOW CBOGOAbI NMYHOCTU, NPOTUB CEMbU W HECOBEPLLUEHHONETHMX, 340POBbS HACeNEHNA 1
06LLeCTBEHHOI HPAaBCTBEHHOCTM, OCHOB KOHCTUTYLMOHHOIO CTPOS M 6€30NacHOCTM
rocyfapcrsa, a TakKe NpoTuB 06L,EeCTBEHHONM 6€30NacHOCTH.

3.6 TpyaoBble OTHOLLEHNS ¢ paboTHUKaMy OOO BO3HUKAKOT U PErYAMPYHOTCA TPYAOBbIM
[LOrOBOPOM.

3.7 . Mpuem Ha paboTy OCyLLEeCTB/AETCA B CleAyOLLEeM NOPSLAKE:

- ohopmnseTcs 3aaBneHMe KaHauMAata Ha ums 3asegyrowero 4OO;

- COCTaBNseTCSA M NOAMUCLIBAETCA TPYL0BOIN LOroBOp.

- U3gaeTcs NpuKas o npueme Ha paboTy, KOTOPbIM AOBOAUTCA A0 CBEAEHUS HOBOro paboTHMKaA
nog noAnwuch;

- 0(hopmAeTCA NMYHOE [e/10 Ha HOBOTo paboTHMKA (JIMCTOK MO Y4YeTy Kafpos; aBTobuorpadus;
KOMUN JOKYMeHTOB 06 o6pa3oBaHuu, KBanupukayum, npopnoaroToBke; MegnuLMHCKOe
3aKntoYeHne 06 OTCYTCTBMM NPOTUBOMOKA3aHWUI: BbIMUCKN U3 NPUKA30B O Ha3HAYeHUH,
nepesoje, NoBbILLIEHUWN, YBONbHEHUN):

- othopmsieTcs NMYHaa Kaptouka (. T-2).

3.8. lpu npmeme paboTHMKA Ha paboTy MM NPU MEPEBO/Ee Ero Ha Apyry paboTy
3aBegyounin 4OO 0693aH:

- pa3bACHUTL €ro npasa N 0683aHHOCTH;

- MO3HaKOMWUTb C AO/IKHOCTHOW MHCTPYKLMEN, C COAepXXaHNeM 1 06beMOM ero paboThl, ¢
YCNoBUAMW ONNaThl ero Tpyaa;

NMo3HaKOMMUTbL C NpaBuiamMn BHYTPEHHEro TPyLOBOro pacnopsjaka, caHuTapum,
NPOTMBONOXapHON 6e30MacHOCTH, APYTMMW NpaBuaammn oxXpaHbl TpyAa COTPYAHUKOB,
Tpe6oBaHUSMYM 6€30NaCHOCTUN XU3HEAEeATENbHOCTU AeTel;

-«[M0N0XeHEM 0 pacnpegeneHn CTUMYMpPYOLLEen YacTn hoHga onnatbl TpyAa paboTHUKOBY.

3.9. .Ha Bcex pab0oTHUKOB BeAyTCA TPYA0BbIE KHUXKW. TPYLOBblE KHUXKN XPaHATCA Y
pykosogutena OO HapaBHe C LeHHbIMW JOKYMEHTaMW, B YCNOBUAX, rapaHTUPYOLWUX MX
HeAOCTYMHOCTb A/1F MOCTOPOHHUX JINLL.

3.10.MepeBof paboTHUKA Ha APYryt0 paboTy NPOM3BOAMUTCA TOMLKO C ero NMCbMEHHOT0
cornacus 3a UCKIHOYEHNEM C/yyaes, NpPeayCcCMOTPEHHbIX B CT. 72 TK P® (no
NMPOV3BOLCTBEHHOW HEOOXOAMMOCTHU, ANA 3aMELLLEeHNS BPEMEHHO OTCYTCTBYHOLLLENO
paboTHMKA). MNpy 3TOM He MOXeT ObITb NepeBefeH Ha paboTy, MPOTUBONOKA3aHHYO eMy
Mo COCTOSAHMIO 3[,0POBbA.

3.11.B cBA3M C M3MEHEHUSIMU B OpraHu3aunn padotel OO (M3MeHeHne pexkmma paboThl,
KO/inyecTBa rpynn, BBefieHNe HOBbIX ()OPM 06YYEHUS 1 BOCMIUTAHUA U T.4.) NpK
NPOLO/HKEHNN PaboTbl B TOW Xe LO/MKHOCTU JOMYCKaeTCA U3MeHeHVE CYLLeCTBEHHbIX
yCnoBuin Tpyfa paboTHMKa: CUCTEMbI U pa3Mepa onnaTbl TPyAa, NbroT, HauMeHoBaHue
[OMKHOCTM 1 fpyrme. O6 3ToM pabOTHUK JOMXKEH ObITb NOCTaB/IEH B U3BECTHOCTL B



NMUCbMEHHOW (hopMe He Mo3fHee, YeM 3a [Ba Mecsla Ao ux BeeaeHus (cT. 74 TK P®P). Ecnm
NpeXHne CyLecTBEHHbIe YCNI0BUA TpyAa He MOTYT OblTb COXPaHeHbI, a pabOTHUK He
cornaceH Ha NPOAO/MKeHNe paboTbl B HOBbIX YCNOBUAX, TO TPYAOBOM LOroBOp
npekpawiaercsa B COOTBETCTBUM C N.7 CT.77 TK P®.

3.12.CpouHblii Tpyaosoit gorosop (cT. 59 TK P®), 3aKN0UYEHHbIN Ha onpeaeneHHblli CpoK (He
6onee NATK NET), pacTopraeTcs ¢ MCTEYEHMEM CPOKa ero AencTBus, 0 YeM paboTHMK
[O/DKEH ObITb NPesynpeXxaeH B NMCbMEHHOW PopMe He MeHee YeM 3a TpU AHS [0
YBOJIbHEHUSA. B cnyyae, ecnim HX OfiHA U3 CTOPOH He noTpeboBasa pacToOpPXXeHUs CPOYHOT0
TPYAO0BOro J0rosopa, a paboTHMK NpoAo/HKaeT paboTy Nocne UCTeYEHMSA CPOKa TPYLO0BOro
[0roBopa, TPyA0BOW LOroBOp CUUTAETCA 3aK/H0OUEHHbIM Ha HEOMNPeLeNeHHbIN CPOK.

3.13.YBO/MIbHEHME B CBA3M C COKPaLLEHUEM LITaTa WAM YUCIEHHOCTU PaboTHUKOB N1M60 Mo
HEeCOOTBETCTBUIO 3aHMMAaeMOM [O/MKHOCTU, ONYCKAaeTCa Npu yCnoBUU, ecii HEBO3MOXHO
nepeBecTn YBOJIbHAEMOro paboTHMKA C ero coriacua Ha apyryto paboTy.

3.14.TpynoBoi OroBop, 3aK/OUYEHHbI Ha HEOMPE/JENEHHbIN CPOK, a TAKXe CPOYUHbIA TPYA0BOA
[0roBOp A0 UCTEYEHUS CPOKa ero AencTBUSA MOryT 6biTb PaCTOPrHYThl afMUHUCTPaLnen
JOO nuwb B cnyyaax, npefycMoTpeHHbIX ctatbamn 81 1 83 TK P®.

3.15.0cHoBaHug 41a npekpaLweHnsa TpyL0BOro 40rosopa npefycMoTpeHbl ctatbamu Tpya0Boro
Kofekca P®, moOMUMO 3TUX OCHOBAHWA OTHOLEHUS MOTYT BObITb NpPepBaHbl N0 UHULMATUBE
agMUHUCTPaLMK B CNyYasax:

NpMMeHeHue, B TOM YucCie O4HOKPATHOro, MeTOA0B BOCMMUTaHUSA, CBA3AHHbIX C
hU3NYECKUM U (MIN) MCUXUYECKUM HACMIMEM Haf NNYHOCTbIO pPebéHKa.

nosiBNieHNa Ha paboTe B COCTOSHUM anKOrofibHOro, HAPKOTUYECKOr0 MM TOKCMYECKOro
OMbAHEHUS.
YBO/IbHEHME MO 3TUM OCHOBAHUSAM MOXET OCYLLeCTBNATLCA agMUHUCTpaLmeli 6e3 cornacus
npodcotosa.

3.16. B geHb yBONbHEHUS, 3aBegytowmnin JOO. 0653aH BblgaTb pabOTHUKY €ro TpyAoBYHO
KHUXKY C BHECEHHOW B Hee 3anucbio 06 YBOSIbHEHUW W NPOM3BECTU C HUM OKOHYaTe/NbHbIi
pacyet, a TakXe Mo NMCbMEHHOMY 3afB/IEHNI0 PabOTHMKA KONUW LOKYMEHTOB, CBA3aHHbIX C ero
paboToii.

4. Cpoku BbInnatbl 3apaboTHONM nnatbl
4.1.3apaboTHas nnarta 1 JO/MKHOCTHOW OKNaj paboTHMKY BbINiaynBaeTcs 3a BbIMOSHEHWE UM
(hYHKLMOHA/bHbIX 06A3aHHOCTel 1 paboT, NpefyCMOTPEHHbIX TPYLO0BbIM LOrOBOPOM.

4.2 .BbinonHeHne paboTHMKoM OO gpyrux pabot n 0643aHHOCTEN onnaynsBaeTcs no
[OMONHUTENIbHOMY [JOrOBOPY, B TOM YWC/e U 3a OKa3aHWe AONOMHUTENbHbIX MAATHbIX
06pa3oBaTeNibHbIX YCAYT, 3a UCK/TIOYEHNEM C/lyYaeB, NPefyCMOTPEHHbIX 3aKOHO4ATe/bCTBOM
Poccuiickoin degepaunn.

4.3 [lomKHOCTHOM oknaf pa6oTHuka OO dopMupyeTcs Ha OCHOBE MPUMEHEHUA K
MUHUMaNbHOMY pa3Mepy okKnaga, Koagp@uuueHTa KBaIM(PUKALMOHHOTO YPOBHS,
KO3(h(huumeHTa 3a Hanume y4YE€Hol cTeneHn, obpasoBaHmsa 1 KoahdpuumeHTa 3a
KBA/IMPUKALMOHHYIO KaTeropuo, KosPuLmneHTa CoXHOCTU paboTbl B rpynmne, KoadduureHTa
3a paboTy B CE/IbCKON MECTHOCTH.

4.4, 3apaboTHaa nnata BblAaeTcsl B YCTaHOB/IEHHbIE CPOKN.

4.5. Onnata TpyAa PaboTHMKa NPOM3BOAUTCS NPOMOPLMOHANLHO OTPaboTaHHOMY BPEMEHN.
4.6. To peweHnto PaboToaaTens B cnyyvyae 4O6POCOBECTHOrO UCNOMHEHUS PabOTHUKOM
[OOMKHOCTHBLIX 06583aHHOCTEN M OTCYTCTBMUA B3bICKAHWI 3a HapyLUeHne TPYL0BON AUCLUUNINHbI
PabOoTHMKY yCTaHaBANBAKOTCA BbINIATbl MOOLPUTENIBHOTO U CTUMYINPYHOLLErO XapakTepa B
pasmMepe, NoOpsgKe U Ha yCNoBUAX, NPesyCMOTPEHHbLIX HACTOAWMM JOrOBOPOM, a Takxe
«lMonoXxeHnem o pacnpefeneHUn CTUMYIUPYIOLLERn YacT (hoHAa onnatbl Tpyha paboTHUKOB
MBAOY - LaaknHCKWIA AeTCKWiA cap.



4.7. Bbinnata 3apaboTHON nnaTbl NPON3BOANTCS B IEHEXHON thopme Poccuiickoin deaepaumu.
4.8. YpepxaHue 13 3apaboTHOI nnaTbl MPON3BOAUTCS TOMILKO B CAyYasax, NPeLyCMOTPEHHbIX
TpyAoBbIM KOAeKCOM Poccuiickoii defepauumn v MHbIMKU hefepanbHbIMU 3aKOHaMM.

5. OCHOBHble 06A3aHHOCTU W1 NpaBa agMUHUCTPaALLUN.
AamuHuctpaumnsa 00 ob6si3aHa:

5.1. Cobntogatb 3aKOHbl U MHbIE HOPMATUBHbIE aKTbl, NOKa/IbHble HOPMaTUBHbIE
aKTbl, YCNI0BMA KOJINEKTUBHOIO AOroBopa, CorfiaweHnii 1 TpyL0BbIX LOrOBOPOB 06ecneynTb
cobnoaeHne TpeboBaHWii YcTaBa v NpaBun BHYTPEHHEro pacnopsijka.
5.2. MNMpepocTaBnsATb paboTHMKAM paboTy, 06YCNOBAEHHYO TPYAOBbIM 1OrOBOPOM.
5.3. OpraHun3oBaTb TPyj BocnuTaTeneid, cneynanmucToB, 06CNYXNBaOLWEro nepcoHana B
COOTBETCTBUM C UX CMELManbHOCTbIO, KBannukawmein, onbiToMm paboThbl.
5.4. 3akpenuTb 3a KaXAbIM pabOTHUKOM COOTBETCTBYHOLLee ero 0643aHHOCTAM paboyee MeCTO.
Co3sfatb Heobxo4MMble YCN0BUA A4 paboTbl NepcoHana: cofepXarb 34aHue U NoMeLleHne B
4yncToTe, obecneymBaTb B HAX HOPMa/bHYIO TemnepaTypy, OCBELLEHME.
5.5. CobnogaTbh npasuaa oxpaHbl TPyAa, CTPOro NpUAEPXMBATLCA YCTaHOBNEHHOr0 paboyero
BPEMEHU U BPEMEHU OT[AbIXa, OCYLLECTBAATH HEOOXO0AUMbIE MEPONPUATUSA MO TEXHUKE
6e30MacHOCTW 1 NPOU3BOACTBEHHONM CaHUTapUu.
5.6. CBO€EBpPeMEHHO 3HaKOMWUTb PabOTHMKOB NOA POCMUCH C NPUHUMAEMbIMU NOKabHbIMU
aKTamu, HernocpeLCTBEHHO CBA3AHHBIMUW C UX TPYAOBOW AeATeNIbHOCTbIO.
5.7. OcyuwecTBAATb KOHTPO/b 3a KAYeCTBOM BOCMMTaTeIbHO-06pa30BaTe/bHOr0 npoLiecca.
5.8. CBOeBpEMeHHO paccmaTpuBaTb NPeANoXeHUs paboTHUKOB, HanpaB/ieHHbIe Ha
ynyuiieHune pabotbl 40OO. nogaepXmBaTb M NOOWLPSATb NyULIMX PabOTHMKOB.
5.9. O6ecneymBaTb YyCN0OBMSA AN CUCTEMATUYECKOTO NOBbIWEHUA KBanMukKaymm paboTHNKOB.
5.10. CBOEBPEMEHHO BbINOMHATL NpeanncaHus defepanbHOro opraHa UCMOMHUTENbHO BNacTu.
5.11. CBO€eBpeMeHHO NpefocTaBnATb oTNycka paboTHMKam OO B COOTBETCTBUM C
YTBEPXAEHHbIM FpauKom.

6. OCHOBHble 06583aHHOCTN 1 NpaBa paboTHUKOB.

PaboTHMKK OO0 0653aHbl:
6.1. BbinonHATL NpaBuna BHYTPeHHero Tpyaosoro pacnopsagka OO, cooTBeTCTBYOLWME
[LO/DKHOCTHbIE UHCTPYKLUK.
6.2. PaboTaTb JO6GPOCOBECTHO, COGMOAATL ANCUUNANHY TPYAa, CBOEBPEMEHHO M TOYHO
BbIMOJIHATL PacnopsXeHne afMUHUCTPaLMK, He OTB/IeKaTb APYrMX paboTHUKOB OT BbIMO/HEHNUA
NX TPYLOBbIX 0643aHHOCTEN.
6.3. CuctemaTtmyeckun nosbilaTh CBOK KBaUguKauuto.
6.4. HeyKoCHUTeNbHO co6M04aTh NpaBuaa oXpaHbl TpyAa U TeEXHUKM 6e30nacHOCTU, 060 BCex
Cnyyasx TpaBMaTuM3ma HesaMegnTelbHO coobLwarb agMUHUCTPaLUN.
6.5. MpoxoanTb B yCTAHOBNEHHbIE CPOKN MeULMHCKMIA OCMOTP, CO6Mt0AaTh CaHUTapHbIe
HOpPMbI W MpaBuna, rTMrneHy Tpyga.
6.6. bepeub umyulectso 40O, cobnogaTb YACTOTY B 3aKPENIEHHbIX NOMELLEHUAX, SKOHOMHO
pacxofoBaTb MaTepuasnbl, TENO, 3NIEKTPOIHEPrUI0, BOAY, BOCMUTBIBATL Y AeTeil 6epexxHoe
OTHOLUEHME K UMYLLECTBY.
6.7. MposBnsaTb 3a60Ty 0 BocnuTaHHMKax OO, 6biTb BHUMATENbHLIMW, YUUTbIBATb
NHAMBUAYaA/IbHbIE 0COOEHHOCTU AieTel, X MONOXKEHNE B CEMbAX.
6.8. CobnoaaTb 3TUYeCKMe HOPMbI MOBEAEHUA B KO/I/IEKTUBE, ObiTb BHUMATENbHLIMU 1
fob6poxenaTeNlbHbIMU B 06LLEHUN C AeTbMU, POAUTENAMW (3aKOHHbLIX NpeacTaBuUTenei)
BocnuTtaHHMKoB OO n Konneramu.
6.9. CBOEBPEMEHHO 3aMOMIHATL U aKKYpPaTHO BECTM YCTAHOB/IEHHYO LOKYMEHTALUMIO.

Bocnutatenn 400 06s3aHbI:
6.10 Ctporo cobntogats TPYLAOBYHO AUCLUNAMHY (BbINOAHATL N.4.1. - 4.9).



6.11. HecTu OTBETCTBEHHOCTb 3@ XXW3Hb, PU3NYECKOE N NCUXNYECKOEe 3L0pPOBbe pebeHka,
obecrneymBaTb OXpaHy XU3HW M 340P0BbA AeTel, cobntogartb caHUTapHble npasuia, 0TBeEYaTb 3a
BOCMMTaHME 1 006y4YeHMe AeTeil; BbIMONHATL TPe60BAHMNA Mefl. NepcoHana, CBA3aHHbIe C OXPaHOW
N YKpensieHWeM 3[40p0Bbs AeTeld, NPOBOAUTL 3aKanuBaroLLme MeponpusaTus, YeTKO CNeaunTb 3a
BbIMO/IHEHWEM MHCTPYKLMIA 06 0XpaHe XXMU3HU U 340POBbS AeTell B NOMeLeHNAX LOLKObHOI0
YUpexaeHua 1 Ha eTCKUX NPOrynoYHbIX yyacTKax.
6.12. CoTpyfHuyaTb C ceMbeli pebeHKa No BonpocaM BOCMMUTaHWUA U 06yYeHUs, NPOBOAUTb
POAUTENbCKMNE COOPaHUA, KOHCYIbTaunn, 3acefjaHns poanTENIbCKOTO KOMUTETa, noceLartb
[eTel Ha oMy, yBaXKaTb poAuTenein, BUAETb B HUX NapTHEPOB.
6.13. CnefuTb 3a noceLLaemMoCcTbiO 4eTei CBOei rpynmnbl, CBOEBPeMEHHO coobwatb 06
OTCYTCTBYHOLUX OETAX.
6.14. Ka4yeCTBEHHO roTOBMTb AeTeil K 00yUYeHUIO B LUKONeE.
6.15. HeyKOCHUTEeNIbHO BbIMOIHATL PEXUM [HA, 3apaHee TWaTe/lbHO roTOBUTLCA K
o06pa3oBaTe/IbHON AeATeNbHOCTU C eTbMUW, N3FOTOBNATL Mejarornyeckue nocooms,
ANJAaKTUYecKne nrpbl, B paboTte ¢ 4eTbMU ncnonb3oBaTe TCO, cnaifbl, pasfinyHble BUAbI
Teartpa.
6.16. YuacTBOBaTb B paboTe Negarornyeckmx cosetos OO0, M3yyaTb negarormyeckyto
nnTepaTypy, 3HaKOMUTLCA C OMNbITOM PaboTbl APYrnX BOCMUTATENEN.
6.17. BecTu paboTy B METOLMYECKOM KabWHeTe, rOTOBMUTb BbICTaBKK, Katanoru, nogémparb
MeTOAMYECKUIA MaTepuman Ana NpakTUYecKol paboTbl ¢ AeTbMU, OPOPMAATL HArNALHYHO
negarornyeckyto arntauunto, CTeHAb.
6.18. COBMECTHO C MYy3blKa/ibHbIM PYKOBOAUTENIEM TOTOBUTL Pa3BfievYeHUs, NpasfHUKN,
NpYHUMaTL yyacTue B npasgHuyHom ogopmneHum A0O0.
6.19. B NeTHWIA Nepuo OpraHn30BbIBaTb 0340POBUTENbHbIE MEPOMPUATUA HA MPOTYN0YHbIX
yyacTkax OO nof HernocpeACTBEHHLIM PYKOBOACTBOM (pefibjLuepa, CTapliero Bocnurarens.
6.20. PaboTaTb B TECHOM KOHTaKTe CO BTOPbIM NejaroroM n maafwum BocnuTaTesiemM B CBOeWA
rpynne.
6.21. YeTKo nnaHMpoBaTb CBOK BOCNMTaTe/IbHO-06pa30BaTeNbHYO AeATeNbHOCTb, AepXaTb
agMUHUCTPaLMIO B KypCe CBOMX MIaHOB; CO6/M0AaTh NpaBuia U PeXxum BefeHUs
JOKYMEHTaUuK; cocTaBnAaTb NiaH BOCNUTaTeNIbHO-06pa3oBaTe/ibHOM paboTbl Ha AieHb, Hefento,
MecAL, AepXXaTb aAMUHUCTPaLMIO B Kypce CBOMX MNJaHOB.
6.22. YBaxaTb IMYHOCTb pebeHKa, U3yyaTb ero UHAMBUAYabHble 0COBEHHOCTK, 3HATb ero
CK/IOHHOCTU 1 OCOBGEHHOCTM XapakTepa, MoMOoraTb emy B CTAHOB/IEHUMN W Pa3BUTUM JINYHOCTH.
6.23. JjonyckaTb Ha NpoBefeHne HernpepbIBHON HENOCPeACTBEHHO OPraHn30BaHHOM
LeATeNbHOCTM aAMUHUCTPALUIO 1 NpeAcTaBuTeneli 06WecTBEHHOCT MO NpeABapuUTebHOW
[LOrOBOPEHHOCTM.

PaboTHnKu OO nmeroT Npaso:
6.24. CamocTosTenbHO onpeaensTb (GOPMbl, METOAbI U CPeACTBA CBOEW Nefarormyeckom
[eATeNbHOCTY B pamKax 06pa3oBaTelbHON NPOrpamMmmbl YUpexaeHus.
6.25. TposBnATL TBOPYECTBO, UHULNATUBY.
6.26. BbITb N36paHHbIM B OpraHbl CamoynpaB/ieHUs.
6.27. Ha yBaxKeHne 1 BeX/IMBOe 06palleHne Cco CTOPOHbI aAMUHUCTPaL UK, LeTel 1 poauTenei.
6.28. O6pawatbcs, NpM HEO6XOANUMOCTM, K POSUTENAM ANF YCUNEHUA KOHTPONSA C UX CTOPOHbI
3a NoBefleHNeM W pasBUTUEM [eTel.
6.29. Ha mopanbHOe 1 matepuanbHoe MooLpeHne Nno pesynbtaraM CBOEro Tpyaa.
6.30. Ha coBmelleHne npodeccuii (40MKHOCTENR).
6.31. Ha nonyuyeHune paboyero mecta, 060py0BaHHOr0 B COOTBETCTBMM C CAHUTAPHO-
FTMIMEHNYECKUMM HOPMaMM U HOPMaMy OXpaHbl TpyAa CHa6XeHHOro HeobxoANMbIMU
noco6UAMU Y MHbIMWU MaTepuanamu.



7. Pabouee Bpems U1 ero UCnosib30BaHue.
7.1. B OO ycTaHaBnmBaeTCcq NATUAHEBHaA paboyas Hefens ¢ BbIXOAHbIMU AHAMU - cy660Ta U
BOCKpeceHbe, [TocyapCcTBeHHbIe NpasgHUKN.

m[1pofO/MKNTENBHOCTL paboyero gHA (CMeHbl) AN BocnuTaTenein onpegensercs n3 pacyera 36
4acoB B Hefle/lio Mo OTAENbHOMY rpaduKy;

[ns 3asegytowero 4OO ycTaHaBNMBaeTCA HEHOPMMUPOBAHHbIV pabounii AeHb.

7.2. PacnucaHne obpa3oBaTe/ibHON AeATeNbHOCTU COCTaBNSETCS 3aBeAYyHLW MM NCX0aa U3
nefarorn4yeckoi LenecoobpasHoOCTM, C y4eTOM 61aronpuaTHONO pexnuma Tpyga u oTabixa
BOCMUTAHHUKOB, FTMOKOr0 peXxmma, MakCManbHOW 3KOHOMUMN BPEMEHW Mefarornyeckmnx
pPaboOTHUKOB 1 yTBepXaatoTcs 3aseaytounm 40O0O.

7.3. PaboTHukam OO 3anpellaeTcs:

-M3MEHATL MO CBOEMY YCMOTPEHMIO pacnucaHne 06pa3oBaTe/lbHON feATENbHOCTU U rpaduk
paboThl;

-OTMEHATb, YANUHATD UM COKpawaTb NMPOAO/MKUTENIbHOCTb HEMPepPbIBHOW HeNoCpeACTBEHHO
OpraH130BaHHOW 06pa3oBaTe/ibHON LeATeNIbHOCTU, PEXUMHbLIX MOMEHTOB;

-KYpUTb B MoMeLLeHnax n Ha tepputopun JOO;
-0CTaBMATb AeTeil 6e3 NpUcMoTpa;

-0TfaBaTb AeTeil NmuaM B HETPE3BOM COCTOSHUM U AeTAM MajLlero WKOoMbLHOro Bo3pacTa, a
TakXXe OTNyCKaTb AeTeil O4HUX MO Npocbbe poguTenei;

-NOAMEHMBATBLCSA C APYrummn pabotHnkamm OO 6e3 cornacoBaHus
3aBeAyoLUMM; -HaX04NTCSA B BEPXHEW OAEX/Ee W B rOMIOBHbLIX y6opax; -rpoOMKO
pa3rosapvBaTh M LUYMETb B KOpMAopax.

7.4.  ApmuHuctpauma OO opraHusyeT yyeT paboyero BpeMeHW U ero Ucnosib3oBaHme BCex
PaboTHUKOB. B cny4yae HesiBKM Ha paboTy no 60ne3Hn paboTHUK 0653aH U3BECTUTb
aAMUHUCTPaLMI0 KaK MOXHO paHblUe, a TakXe NpefocTaBuUTb TUCTOK BPEMEHHON
HEeTPYyA0CNOCOBHOCTM B NEPBLIA AeHb BbiXO[a Ha paboTy.

8. OpraHuszauus n pexxum paboTbl YupexaeHus.
8.1. MpuBneyeHme K paboTe pabOTHMKOB B YCTAHOB/EHHbIE FPAMKOM BbIXOHbIE W
npasgHUYHbIE OHW 3anpeLleHo 1 MOXXET UMETb MeCTO /iMLb B CyvasaX, NpefAyCMOTPEHHbIX
3aKoHoAaTensbcTBOM (CT. 113TK P®)

8.2.04epeHOCTb NPeAOCTaBEHNS eXerofHbIX onfavymMBaemMbiX OTMYCKOB ONpeaenseTcs
eXerogHo B COOTBETCTBMM C rpatikamm OTMYCKOB, YTBEPXKAEHHbIM agMuHucTpauunein 40O ¢
YYETOM MHEHWUSI BbIGOPHOr0 opraHa NepBUYHON NPOGCO3HOW OpraHn3aLnm He No3fHee YeM 3a
[lBe Heflefin 4O HACTYNAeHUa KaneHjapHoro roga (ct. 123,372 TKP®).

MpepocTaBneHne oTnycka 3asegytowemy OO odopmnsaerca npukazom MKY «Otgen
o06pa3oBaHns VcnoNHUTENbHbIA KOMUTET THONAYMHCKOTO MYHULMUMNANLHOTO paioHa»

9. MoolypeHns 3a ycrnexu B pabore.
9.1 3a 06pa3L0BOe BbINOMHEHNE TPYAOBbLIX 0643aHHOCTEN, HOBATOPCTBO B TpyAe U Apyrue
LOCTUXEHMA B paboTe NPUMeHAKTCA cnedytowme noowpenna(ct. 191 TKP®)

- 06bABNEHNe 61arofapHoCTK;

- MPEMUPOBAHME;

- HarpaxgeHue NOYeTHOW rpamoTol UanM 61arofapCTBEHHbIM MUCbMOM.

9.2. Mool peHNs NPUMEHAIOTCA aMUHUCTPALMEN HA OCHOBaAHUM pelleHuns Neaarormyeckoro
CoBeTta, O6lLero cobpaHns paboTHUKOB.



9.3. TloouwpeHuns ob6bABNAOTCA NPUKa3oM 3aBegytowero JOO v foBOAATCA 40 CBELEHUA
KO/MIEKTMBA, 3anncb 0 NOOLLPEHNM BHOCUTCA B TPYLOBYHO KHUXKY paboTHUKA.

9.4. 3ao0cobble TpyLOBbIE 3aCNyrn paboOTHUKM NPeACTaBAAOTCSA B BblLLIECTOALME OpraHbl K
MOOLLPEHUNIO, Harpagam M MPUCBOEHMNIO 3BaHUIA.

10. B3bICKaHMe 3a HapyLleHUs TPyA0BOM AUCLUNNHBI.

10.1. HapyweHune TPyA0BOWA AUCUUMIINHBI, T.€. HEUCNOJIHEHNE WU HeHafnexallee

NCNOJSIHEHWE BCNeACTBUE YMbICNA, CaMOHaAEes sHHOCTU 160 HeBpeXXHOCTHU paboTHMKA

BO3/TOXKEHHbIX Ha HEro TPYAOBbIX 065S3aHHOCTEN, BNEYET 3a COO0M NMPUMEHEHNE Mep

ANCLMMNIMHAPHOTO MK 06LLLECTBEHHOIO BO3AENCTBMA, a TaK)Ke NPUMEHEHNE UHbIX Mep,

npeayCMOTPEHHbIX feACTBYOWMM 3aKOHOAATENbCTBOM.

10.2. 3a HapyLueHVe TPYAOBON AUCUUNANHBI NPUMEHSOTCA Cleaytow e Mepsbl

AVCUMNIVHAPHOTO B3bICKAHUA:

- 3aMeyvaHue;

- BbIFOBOp;

- YBOJ/IbHEHME.

10.3. 3a Kaxk[0e HapyLleHNe MOXET ObITb Ha/I0XKEHO TOMbKO OAHO AMCLUNAMHAPHOE

B3blCKaHue. Mepbl AUCLUNNINHAPHOTO B3bICKAHUA NPUMEHAOTCA AONXHOCTHbLIM JINLLOM,

HafeNeHHbIM NPaBoOM MpremMa ¥ YBOSIbHEHUSA AAHHOT0 PaboTHUKA.

10.4. [0 NpMMeHeHNs B3bICKaHWSA OT HapyLIUTeNns TPyA0BON AUCLUNIUHBI TpebyeTcs

npefoCcTaBnTb 06bACHEHME B NMUCbMEHHOW opme. OTKas OT Aaynm MUCbMEHHOT0 06bACHEHUS

NM60 YCTHOE 0O6BACHEHUE He MPEenATCTBYOT NPUMEHEHUIO B3bICKAHWA.

10.5. Bs3bickaHue 0b6baBnseTca npukasom no 4OO. MNMpukas JONXKeEH cofep)KaTb YKasaHMe Ha

KOHKPEeTHOe HapyLleHue TpyLOBOWA AUCLMMNINHLI, 32 KOTOPOe Hanaraetcs AaHHOe B3biCKaHue,

MOTMBbI NPUMEHEHUS B3blCKaHMA. NpukKas 06bsBAAeTCA pabOTHUKY MOA NOAMUCH B

TPEeXAHEBHbIA CPOK CO AHSA NOLMMUCAHMA.

10.6. B3biCKaHMe aBTOMATMUYECKN CHMMAETCSA M PabOTHUK CUMTAETCS HE MOABEPTLLINMCS

AUCUMNANHAPHOMY B3bICKAHUIO, €CNIY OH B TeYeHMue rofa He 6yaeT NoABeprHyT HOBOMY

AVCUMNIMHAPHOMY B3bICKaHUIO. 3aBefyroLWmnii 4,00 BNpaBe CHATb B3bICKAHWE JOCPOYHO MO

X0faTancTBy TPYLOBOrO KOMNEKTUBA, eCNN NOABEPrHYThIN ANCLUNANHAPHOMY B3bICKaHUIO He

COBEpLUW HOBOFO NPOCTYNKa 1 NPOsABUA cebs Kak 40OPOCOBECTHbIN pabOTHUK.

10.7YBoNbHEHWE B NOpAAKe AUCLMMINHAPHOIO B3bICKAHUA, & TaKXe YBOJIbHEHUE B CBA3U C
amopasbHbIM MPOCTY MKOM M NMPUMEHEHNEM Mep (M3NYECKOro UIN NCUXNYECKOro Hacuims
npoun3BoaATcsa 6e3 cornacoBaHMs ¢ NPOQPCOO3HbLIM OPraHoM.

OvcynnnnHapHble B3biCKaHNA K 3aBeg\towemy 00O npumeHseTcs MKY «OTgen o6pasoBaHus

NcnonHuTenbHbli KOoMUTET THONAYMHCKOTO MYHULUNANBHOTO paioHa»






